[image: ]Translation style guide: EdCreate
Thank you for volunteering your time and skills to help us make robotics accessible to everyone! Please refer to the points below to help us keep our EdCreate documents as organised and consistent as possible. 

If you have any questions or issues, please do not hesitate to reach out to us for assistance. Please also send your completed translation to us so that we can post it on the website to share with others, per our Creative Commons license. 
Contact Us
meetedison.com/ 
Phone: +61 8 8166 7193 (Australia)
Email: social@microbric.com 


The following guide applies to translations of EdCreate resources including:
· EdBuild instruction sets, 
· EdChallenges,
· teacher’s guide, and
· technical support material.
[bookmark: _GoBack]
Colours and fonts 
Please ensure all headings are in the font Handle Gothic in the colour Orange (#7000 / R#255, G#112, B#0) and all body text is in Arial in Grey (#545454 / R#89, G#89, B#89). Please note that not all characters in all languages may be available in Handle Gothic. If this is the case for your translation, please use Arial.

To ensure that the layout and heading types are the same, we request you use Word 2016.
Logos and images
All logos and images should remain the same as the English version. All instructional images, including arrow placements, should remain the same as the English version. Captions on or under images may be changed to the translated language. 
Page spacing 
Each EdChallenge and lesson section needs to start on a new page. Please try to keep page spacing consistent and, as nearly as possible, aligned with the English version. If the translated text takes up more or less space than the English version, please ensure that the next section still starts on a brand-new page, in line with the English version.  
Headers and footers
Different resources have different headers and footers. Please use the same header and footer from the original document, translating where needed.
Special note: the EdBuilds
[bookmark: _Hlk497309596]The image instructions portion of each EdBuild contains no written text and does not require translation. Due to the speciality nature of these instructions, they have been supplied to you as PDF files. These files do NOT need to be edited.

Once you have completed the translation of the ‘introduction_written-instructions’ document, please save it as a PDF. Please then merge that PDF with the PDF image instructions. The written instructions should be before the image instructions. 

There are a range of free online tools to merge PDFs together. We recommend https://smallpdf.com/merge-pdf 
Special note: the EdCreate EdChallenges
The EdCreate EdChallenges are supplied as individual Word documents. These should be saved as PDFs once translated. The complete set should then be merged into a single document with the EdChallenges in the same order as the English language versions. 
There are a range of free online tools to merge PDFs together. We recommend https://smallpdf.com/merge-pdf 
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